Book Hotel Using Company Paid Card

Updated August 4, 2026

Travel Application

Booking

Helpful Hints

e The Concur Booking tool is managed by Fox World Travel.

e Using the Conferma Lodging card (company-paid card) provides an alternative for
travelers who do not want to use personal credit cards for lodging reservations.
Conferma, the secure pay company, charges a $3.00 fee per transaction.

e Once booked, a confirmation email will be sent.

e Conferma/Fox World Travel cannot book conference rates as the blocks are held by a
third party. For a conference rate, travelers will need to use their personal credit card to

secure the hotel reservation and submit expenses after the trip.

Recommendations

e Download the Conferma App. Using the app at hotel check-in provides the Conferma
Lodging credit card number to assist in uninterrupted check-in and confirmed payment.

e Print out and take the Conferma confirmation email sent from Fox World Travel.

e Personal credit cards may be requested for incidentals. Upon check-out, confirm a

personal credit card has not been charged for lodging.

Procedure

From the Concur home screen, click on the hotel icon. Enter the destination and dates, then

click Search Hotels.

Note: unless booking for a guest, travelers need to be on the “book for myself’ tab.
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A Booking for myself | Book for a guest
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Always check hotel cancel policy by

clicking on the rate details/cancellation
policy link

Hotel Search

Destination *

Denver
Dates *

08/18/2026 - 08/21/2026 B
Distance *

10 mi v

Search Hotels

Locate the desired hotel and click on the room option.

€ Back ta horet resu
Fairfield Inn and Suites by Marriott Denver Tech Center South
Tuescay, Augist 18, 2028 - Fric 226 7088 East

E eceipes Enabied  Tuesciay, Augss 1B, 2025 - st County Line, Hightands Ranch, €O 89126 3-Star Horel

uuuuuuuuu

Grand Getaways, 2 Queen Beds, Larger Bathrooms: 1, Mini Fridge, Microwave, 400 Square Feet/3

¥4 Bresktast 99 Two ueen beds

$322 roem

Updated August 4, 2026

Add preferences if desired and update information as needed. Review the price summary.

Within the payment section, in the dropdown menu select the Conferma Lodging card.

Note: the method of payment will default to the company card if a personal credit card is not

listed in the employee profile.
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Review and Book

Traveler Information

Your s

profle was used

Name

Shannon 1 Poppe

Frequent Traveler Account

Nane

Room Preferences

Your requests wi

Fairfield Inn and Suites by
7056 East County Line, Highlan:

Denver Tech Center South  2-star Hotel
h,CO 80126 Phone: 13032806700

E-Receipts Enabled  Negotiated Rate  Sustainability Score: 55 £ 53.4KG COze

X20uc: Grand Getaways Z Queen Beds Larger Bathrooms: 1 Mini Fridge Microwave 400 Square Feet/3
Nights: 3

Booking Includes

cellation until 6:00PM on August 17, 2026

Check-in Check-out

August 18, 2026

to complete your waveler information. P

se ensure this information matches what is 0N your govermment i

P Email

(402) 4307844 « | smpoppe@nebraska.cou

‘Add Frequent Traveler Account  Edit Information

30

y additional requests.

ulfilment is not guaranteed

Estimated Total Cost @

Total Due Now

August 18, 2026
August 19 - August 20, 2026
055

2rights ¥ $100.

Taxes, fees and charges V'

Payment
Form of Payment *

Conferma Lodging Card

$321.67
$0.00

5104.96
20110

BEE

() 1 hve rea and acceptth utes & estictons anc polcies*

Rules and Restrictions

Book and Continue

Change Selection

Add Payment Method

Accept the rate details and cancellation policy by checking the box. Click Book and Continue.

Continue the reservation process.
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