Use Engine to Book Lodging

Travel Application
Engine

Helpful Hints

Updated February 26, 2026

Users should log into Engine and add existing hotel loyalty programs.

Procedure

From within the Travel & Expense tile, click on Engine.
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Use Engine to Book Lodging

To find a hotel, search with:

Location

Date range.

B bh =

Click Search

Updated February 26, 2026

Number of rooms and guests. Note: up to eight rooms can be added to one reservation.
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2 1room, 2 guests Q, Search

Use All Filters to assist in sorting of available locations. UNE Negotiated rate hotels and

refundable options are highly recommended.

Engine

Filters

Price A

$68-$1,339 A s

Property name

Popular ~
.
Free breakfast options 57
Free parking options 5

Free wifi 2

Refundable options &

Denver, CO, USA May 1- May 7

e Moxy Denver Cherry Creek

3.5-star hotel - # 4.3 Great (1001) « 22 mi away
@ Eco-friendly

Sponsored

| © Marriott Bonvoy

@ Refundable

Populus

4-star hotel - # 4.5 Excellent (172) « 01 mi away

§ @ Free breakfast avail

B Free parking avail

@ Refundable

Holiday Inn Express Denver
Downtown by IHG

1Room, 2 Guests a

$230

$1,611 total

$461

$3,547 total

Choose room

@ Loyalty member deal

$333

| filters 1L Sort: Recommended v Price v Starrating v Loyalty eligible v Free breakfast avail. Free parking avail. Refundable
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Use Engine to Book Lodging

Updated February 26, 2026

Colored icons denote available options with the location, such as free breakfast or refundable

reservation. Select the desired location.

Engine Denver, CO, USA May 1- May 7 1Room, 2 Guests
= Allfilters 71 Sort: Recommended v Price ~ Starrating ~ Loyalty eligible Free breakfast avail. Free parking avail. Refundable
' o
e Moxy Denver Cherry Creek $230  saelite  sumwvsioe
35-star hotel - % 4.3 Great (1,001) + 2.2 mi away y
A Eco-friendly X [+
B Sponsored $175 $325 RIVER' $2
r- =7 ART DISTRI
$1,611 total HIGHLAND , A2
with taxes & fees AND
© Marriott Bonvoy
@ Refundable o $293 $543
. \—-7* 8"’ FIVE
NLAKE (7} UNIt,__ATION
Populus tacs
4-star hotel - # 4.5 Excellent (172) o
Holiday Inn Express Denver
Downtown by IHG
& Free breakfast avail
B) Free parking avail. 3-star hotel © % 3.5 Great (1,174) - 0.4 mi away
@ Refundable
& Eco-friendly

& Free breakfast
Free parking avail.

IHG One Rewards

@ e .

Refundable

Select a room. Each entry displays details of the room, including a refundable date (if

applicable). Click Reserve.

1QUEEN BED
Standard 1 Queen
Bed With City View

From $333-$365

# Air conditioning
= Free Wi-Fi
O Premium TV channels

® Non-smoking

See room details

$333

$2,316 total w/ taxes & fees

$ Best price

| & Refundable until Apr 30

Reserve

See nightly_rates
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Use Engine to Book Lodging

Updated February 26, 2026
Enter the primary guest name.
e If booking for someone else, enter their name.

e If booking for a guest (someone outside the University), scroll to the bottom and select

Add new traveler.

< BOOk nOW & Secure your stay in less than 2 minutes

1room, 2 guests

M Standard 1 Queen Bed With City View

Primary guest *

(; Shannon| ® /\)
Shannon Poppe (You) ‘

smpoppe@nebraska.edu

Shannon Sand
RE ssand2@unl.edu

+ Add new traveler
Pa‘ -4

Payment method defaults to Direct Bill. If a personal credit card is added/used, it will be billed

immediately.

Payment method Add new card

Engine DirectBill
gine Directbi e

Available: $1,439,678.91
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Use Engine to Book Lodging

Updated February 26, 2026

Enter the required trip information.

Trip information

Arranger/Traveler Personnel # *

Please input the personnel number of the individual booking the reservation

Campus *

O

Please select the campus responsible for this booking

Coordinator/Arranger/Traveler Email Address *

Please fill out the email address of the individual booking this room

Cost Object #*

Firefly Report ID #*

Scroll down to review additional information regarding this booking.

Things to know

« Property Cancellation Policy
There is no penalty if cancelled before Wed, Apr 29 at 6:00pm MDT.
« Traveler Notice

The guest must provide a valid credit card upon check-in for any incidentals. Please
be advised the hotel may place a pre-authorization on this card that will be released
upon checkout.

» Itinerary Confirmation Per Room

Click Book Now.

UNIVERSITY JOF Copyright © University of Nebraska Board of Regents
e las @>> Nebraska State

System 5 College System



Use Engine to Book Lodging

An email will be sent to the traveler and the coordinator (if applicable).

University of Nebraska (UNE) reservation confirmed for May 1-May 7 2026

@ | © Reply | % Repy Al Forward U
° Engine angine.com> 5 | .
oha
oL is dis Click here to view it in  web browses

@ Engine

You're all set!

‘Your booking is confirmed.

Holiday Inn Express Denver Downtown by IHG, part of Holi-
day Inn Express

1715 Tremont Place, Denver, CO 80202
+13 96-0400

Shannon Poppe

To manage the trip, from the left side panel select Manage, then Trips.

g University of Nebra... [

L\ Notifications

% Insights v
Keles[,[:l Groups

@
™ Manage ~

Groups

Safety

Approvals

Updated February 26, 2026

Select the desired trip and from the right-side panel, scroll down to Company details. Click Edit

company details to make changes to items such as cost object or traveler email.

TvPE TRAVELER START = END g LocaTION DETAILS

Company details

Arranger/Traveler 043081

Denver,CO, [
Lodging Shannon Poppe 05/01/26  05/07/26 U;"”e' 'E" Holiday Inn Express Denver

r

9145100200
6900012781

402-430-7444

Travel

Campus University of Nebraska -
Office of the President

rangesipoppe@nebraska edu

smpoppe@nebraska.edu

Employee/Domestic

Edit company details
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Use Engine to Book Lodging

Updated February 26, 2026

Click Manage booking to edit the reservation.

Room details ~
.
[
Tn pS 1room
Standard 1 Queen Bed With City View
Q shannon @ |
[ - Guest
Shannon Poppe
& Al v Custom field v Booking type ~ Department Only cancelled Only my
TveE TRAVELER sTaRT - o g LocATION DETAILS Company details ~
[l Lodging  Shannon Poppe osiovze  osiozzs  DemvenCO. H Holiday Inn Express Denver Arranger/Traveler 043081
L= Personnel #
Campus University of Nebraska -

Office of the President

Coordinator/Arrangesihpope@nebraska.edu
Email Address

Cost Object # 9145100200
Firefly Report ID # 6900012781

Traveler Email smpoppe@nebraska.edu
Address

Traveler phone 402-430-7444

number

Type of Travel Employee/Domestic

Travel

Edit company details

Make changes to number of guests, extend the booking, request late check-in, etc.

Manage booking X

Change of plans? We're here to help.

Explore options to manage your stay.

Holiday Inn Express Denver Downtown by IHG
Denver, CO

/& Standard 1 Queen Bed With City View

Change guests N
Update who's checking in or add guests instantly.

m Extend booking N
Add nights to extend your stay.

= Request late check-in N

¢ Arriving late? Inform the front desk
Change dates

X v
Shorten your stay, add nights, or request new dates.
Add special request

= . >
Share any special requests with the hotel
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Use Engine to Book Lodging

Updated February 26, 2026

Need assistance with the reservation? Scroll down on right-side panel to Need help?

TYPE TRAVELER START »

Lodging Shannon Poppe 05/01/26

END & LOCATION DETAILS

05/07/26 B;r\ver. el m Holiday Inn Express Denver

|r|ps L 1= J [ii] ]
- ~ Location v
[ Q_ shannon ® |

[ Al v Custom field ~ Booking type v Department Only cancelled Only my

Need help? A

Contact Engine support to
manage or change your booking
at 855-567-4683.
For faster support, mention #G-
SOJETLR.
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