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TRAVEL APPLICATION 
 
Request 
 
HELPFUL HINTS 
 
Reimbursement for meals while in travel status follow the per diem model. When creating a travel request, use the 
Meal (per diem) expense type. 
 
PROCEDURE 
 
To estimate meal reimbursement when creating a new travel request, select the Meal (per diem) option. 
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Enter the total number of days of the trip and click .  
 

 
 
The per diem will auto-calculate. 
 

 
 
Refer to the Per Diem and Meal Expense QRG for more details. 

https://nebraska.edu/-/media/unca/docs/concur-help/quick-reference-guide/per-diem-and-meal-expenses-faq.pdf

