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NEW MILEAGE REIMBURSEMENT RATE

On Sept. 1, the University of Nebraska will begin reimbursing employees for mileage using their personal vehicles
for university travel at a rate of 25 cents per mile, rather than the Internal Revenue Service (IRS) standard rate of
53.5 cents per mile.

The new, decreased rate for personal vehicle use matches the average cost for the university to rent a vehicle

utilizing private rental or pool vehicles. The Nebraska Department of Administrative Services (DAS) confirmed

in a June 27 letter that the proposed mileage reimbursement rate conforms with applicable statutes and state
accounting policies.

This reimbursement-rate decrease will save the university as much as $550,000 per year, and is one of the
recommendations of the Budget Response Teams convened by President Hank Bounds and the chancellors to
identify reductions in operational costs. The university recently announced a range of changes that will result
from the work of the Budget Response Teams, including restructuring in facilities, energy, procurement, human
resources and information technology, along with policy and process changes.

More changes will be announced soon as Budget Response Teams’ recommendations are finalized. Complete
information on the Budget Response Teams is available at www.nebraska.edu/BRT.

Questions and answers on the new mileage reimbursement rate follow.

Q: WHY IS THIS HAPPENING?

A: The university is facing a $49 million budget shortfall, the result of cuts in state funding combined with our
rising costs. We're implementing a variety of changes to structure, policy and process across the university
to help manage this challenge. Taken together, the changes will impact virtually all employees in one way or
another. While difficult, the reductions we’ve been able to find in operational costs will help us protect, to the
greatest extent possible, our highest priorities of affordability and academic quality.

Q: IS REIMBURSING MILEAGE AT A RATE LOWER THAN THE IRS STANDARD RATE IMPLEMENTED
BY OTHER UNIVERSITIES AND COMPANIES?

A: Yes, other public universities and many private companies have used mileage reimbursement rates that are
less than the IRS standard rate. Prior to a university-wide rate, several university departments have already
been reimbursing at a lower rate to save money while providing support to personnel.


http://www.nebraska.edu/BRT

Q: DOES REIMBURSING AT BELOW THE IRS STANDARD RATE COMPLY WITH APPLICABLE
FEDERAL AND STATE STATUTES AND REGULATIONS?

A: Yes. The IRS standard mileage rate is not designed to impose a rate on an employer but is an optional
standard rate to be used as a guide by the employee in preparing their individual tax return.

The university communicated via letter in June with DAS to assure the proposed practice complied with

state statutes and state accounting policies. DAS confirmed in writing that reimbursing mileage for use of a
personal vehicle at a rate tied to the university vehicle fleet operating costs conforms with applicable statutes
and State Accounting policies.

Q: IF | AM REIMBURSED AT A RATE LOWER THAN THE IRS RATE, CAN | CLAIM THE
DIFFERENCE ON MY INCOME TAXES?

A: Unreimbursed business expenses are deductible, subject to certain limits. Your tax adviser should be consulted
in this regard with respect to deductibility and record-keeping requirements.

Q: WHAT IF | CHOOSE TO NOT DRIVE MY PERSONAL VEHICLE? WHAT OPTIONS ARE THERE FOR
ME AND MY DEPARTMENT?

A: The university will work with the employee to obtain necessary transportation for university needs. If
this requires an arrangement for the university to enter into a lease or longer-term contract to obtain
such transportation, the employee will be required to use that vehicle for all university-related travel
during the duration of the arrangement. The actual cost of the vehicle will be borne by the cost center
of the employee. University policy prohibits the use of any university vehicle, owned or rented, for
personal and commuting purposes.

Q: WHAT IF A STATE/FLEET CAR ISN'T AVAILABLE FOR ME?

. If state vehicles are unavailable there are rental vehicles available using Enterprise Rent-A-Car with
locations throughout Nebraska, which use the Big Ten Contract that includes Collision Damage Waiver
and Supplemental Liability Protection.



Q: KEARNEY, IN PARTICULAR, IS RESPONSIBLE FOR DRIVING TO LINCOLN AND OMAHA AT
A HIGHER FREQUENCY THAN THE OTHER CAMPUSES. WHAT OPTIONS ARE AVAILABLE
FOR KEARNEY?

A: As we've experienced recently, new technologies such as Zoom are being employed and practiced
across campus to use video conference technologies. On all campuses, anyone asked to come to a
meeting at another campus or service location should inquire about using Zoom, other videoconferencing
or teleconferencing to save both time and money. Kearney, Curtis, and extension centers across primarily
rural Nebraska should be engaged in planning to assure their continued ability to maintain levels of

service and inclusion.

Employees in Kearney also may rent a vehicle at the local Enterprise Rent-A-Car.

Q: HOW WILL THE DOLLARS SAVED BE HANDLED IN MY DEPARTMENT BUDGET?

A: Departments will be “kept whole” by leaving in their budgets an amount approximating historical mileage
multiplied by the new $0.25 rate. The difference determined by applying the new $0.25 rate and the old
$0.535 IRS standard rate to historical mileage will be removed from department budgets and given to

chancellors to help offset state budget cuts.

Q: DOES THE NEW RATE APPLY TO NON-UNIVERSITY PERSONNEL, LIKE CONSULTANTS AND
CANDIDATES WHO ARE VISITING CAMPUS?

A: Yes. Unless there is a contract or agreement with the outside party that specifies that we will
reimburse mileage at the IRS rate, all travelers will be reimbursed according to university policy.
Departments are encouraged to make travel arrangements on behalf of non-university personnel

to avoid unnecessary expenses.

Q: DOES THE NEW RATE APPLY EVEN IF THE SOURCE OF FUNDS FOR REIMBURSEMENT IS
SOMETHING OTHER THAN STATE-AIDED DOLLARS, LIKE AUXILIARY OR RESEARCH DOLLARS?

AI Yes. The new reimbursement rate is 25 cents.

Q: WHAT IF | TRAVEL BEFORE THE NEW RATE GOES INTO EFFECT ON SEPT. 1, BUT DON'T
SUBMIT MY REIMBURSEMENT UNTIL AFTER SEPT. 1?

A: SAP reflects reimbursements based on the date of travel, not the date of data entry. So employees who
travel before Sept. 1 will still be reimbursed at the IRS rate, even if they do not submit a reimbursement

until after Sept. 1.



